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Please complete fully in black ink. All information given is confidential.

	Surname:
	Maiden Name:
	National Insurance No. (if known) 
	
	
	
	
	

	First Names:                                               Mr/Mrs/Miss/Ms
	Place of Birth:

	Address:

………………………………………………………………………………………………….....................
………………………………………………………………………………………………….....................
……………………………………………. Post Code ………………………………......................
Email Address:..................................................................................................

	Telephone – Home 


	Telephone – Mobile


	
	Do you own your own car? YES / NO 



	
	Have you a valid driving licence? 

PROVISIONAL / FULL / NO 

	If you have not resided at the above address for the past three years, please state previous residences. 

Address:

………………………………………………………………………………………………….....................
…………………………………………………………………………………………………....................
……………………………………………. Post Code …………………………………....................
	Details of current endorsements / Total of Penalty Points:



	
	Do you have any previous service with Kids Play Ltd

Position:

Period From:                     To: 



	Address:

…………………………………………………………………………………………………...................
…………………………………………………………………………………………………....................
……………………………………………. Post Code …………………………………....................

	Do you have any relatives employed by Kids Play Limited?
YES / NO.  

(If YES, please state):
Name:                    
Relationship:

Company:              

Period:                  From:                       To: 

Where did you see this position advertised? 
Online job board / Jobcentre / Local Media / Agency / Other

	Next of kin or person to be contacted in an emergency:-

Name: ………………………………………………………………………………………..................
Address: …………………………………………………………………………………….................

…………………………………………………………………………………………………....................
Tel No: ……………………………… Relationship: ………………………………....................

	

	Have you previously applied for employment with Kids Play Limited?

YES / NO.  (If YES, please state vacancy, location and date of application):



GENERAL DECLARATION Please give details of Secondary Education 

	                 Dates                                                           SCHOOL(S), COLLEGE, UNIVERSITY ATTENDED                           EXAMINATION:
                                                                                      (Full or part time) (inc. correspondence courses)                        (give all subjects taken and results)

	From
	To
	                                                                                                                               e.g. GCSE, ONC/HNC/HND/Degree

	M
	Y
	M
	Y
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Specialised Training / Courses Attended 



	ANY OTHER QUALIFICATIONS e.g. MEMBERSHIP OF PROFESSIONAL BODY 

BY EXAMINATION:                                       BY ELECTION: 


	EMPLOYMENT HISTORY (including service in H.M. Forces) LIST ALL YOUR EMPLOYERS INCLUDING FULL ADDRESS AND TELEPHONE NUMBER 



	Dates
	Name & Address of PRESENT or LAST employer
	Nature of Business 
	Position Held / Duties

No. of staff Directly Controlled
	Reason for Leaving or wishing to leave

	From
	To
	
	
	
	

	M
	Y
	M
	Y
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Salary/Wages:
	

	
	
	
	
	Tel No: 
	
	Starting:           Leaving:
	


	Dates
	Name & Address of PREVIOUS employer
	Nature of Business 
	Position Held / Duties

No. of staff Directly Controlled
	Reason for Leaving 

	From
	To
	
	
	
	

	M
	Y
	M
	Y
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Salary/Wages:
	

	
	
	
	
	Tel No: 
	
	Starting:           Leaving:
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Salary/Wages:
	

	
	
	
	
	Tel No:
	
	Starting:           Leaving:
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Salary/Wages:
	

	
	
	
	
	Tel No: 
	
	Starting:           Leaving:
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Salary/Wages:
	

	
	
	
	
	Tel No: 
	
	Starting:           Leaving:
	


GENERAL

	Do you have any forthcoming holiday commitments?  YES / NO.  If YES, please give dates:


	Do you have any part time jobs?



	Do you have any other commitments which might limit your working hours, e.g. Military Reserve, Local Government Judicial?



	Do you hold or have you held company directorships? YES / NO.  If YES, please give details:


	INTERESTS / SPORTS / HOBBIES
	SPECIALIST SKILLS 



	MEMBERSHIP OF SPORTS CLUBS / LEISURE SOCIETIES (state responsible position held) 



	Why does this job you are applying for appeal to you? (continue on separate sheet if necessary) 



DISCLOSURE OF ADDITIONAL INFORMATION

	The following information will be processed together with your application for employment with Kids Play Limited.  Such information will only be used to evaluate your suitability for employment and will not be disclosed to any other party.  In the event of your application being unsuccessful, this information will not be retained further. 

The post is exempt from the Rehabilitations of Offenders Act 1974. Therefore all convictions, cautions and reprimands including those regarded as ‘spent’ or ‘pending’ MUST be declared. 

Please complete all sections fully, answering YES or NO where applicable and providing details where necessary. 



	Have you any unspent criminal convictions?  YES / NO 

If YES, please give full details:



	Have you any court cases pending?  YES / NO 

If YES, please give full details. 



	Have you ever been disqualified from working with children?     YES/NO

If YES please give full details


	I consent to the use of the information provided in connection with my application for employment with Kids Play Ltd.  I also understand that should my application be successful and a subsequent offer of employment be made to me, I may be required to obtain an Enhanced Disclosure from the Criminal Records Bureau. 

I declare that the information given is accurate and correct and understand that if found subsequently to be untrue, the Company shall be entitled to terminate any engagement that may have been offered to or accepted by me. 

Name:  …………………………………………………………………………………………………………………………………………………….

Signature: ……………………………………………………..    Date:  ……………………………………………………………………….




REFERENCES
	PLEASE GIVE THE NAMES OF THREE PERSONS TO WHOM WE MAY APPLY FOR REFERENCES.  ONE OF THESE SHOULD BE YOUR PRESENT EMPLOYER AND ONE FROM YOUR IMMEDIATE PAST EMPLOYER.

YOUR PRESENT EMPLOYER WILL NOT BE APPROACHED WITHOUT PERMISION.

RELATIVES AND/OR FRIENDS CANNOT BE ACCEPTED AS REFEREES. FAILURE TO COMPLETE THIS SECTION FULLY AND ACCURATELY MAY JEOPARDISE YOUR EMPLOYMENT AND/OR DELAY PAYMENT OF SALARY/WAGE.



	NAME
	ADDRESS
	

	Present  Employer/Last Employer
	
	

	
	
	PERMISSION TO REFER 
YES / NO 

	1.
	
	

	
	
	

	
	Tel No: 
	

	
	Email:


	

	2.
	

	
	

	
	

	
	Tel No: 

	
	Email:



	3.
	

	
	

	
	

	
	Tel No: 

	
	Email:




RELEVANT MANAGEMENT EXPERIENCE (To be completed by candidates applying for Room Leader positions or above)
	Please outline any experience you have gained in the following areas: 



	Managerial Skills: 



	Staff Recruitment, Training / Coaching:



	Marketing / Promotional Activities:



	Cash Handling / Stock Control: 



	Organisation / Leadership: 



	Customer Care: 




“Please read the following before signing”:
· I declare that the particulars given or to be stated in support of this application are accurate and correct and understand that if found subsequently to be untrue or if my references prove unsatisfactory, the Company shall be entitled to terminate any engagement that may have been offered to, or accepted by me.  

· I understand that Kids Play Limited is to use the above information to evaluate my suitability for employment, for personnel administration purposes or for the purpose stated against the question.  I consent to such use.

Signed:
………………………………………………………………………………………     Date:   ……………………………………………….

Kids Play Ltd is registered within the Data Protection Act 1998 and adheres to its principles.  It also follows the guidelines in relation to the retention of records as stated in the Code of Practice on the Use of Personal Data in Employment. 

WE WOULD LIKE TO THANK YOU FOR THE TIME SPENT IN COMPLETING THIS FORM AND FOR THE INTEREST SHOWN IN THE COMPANY.

INTERVIEW NOTES (For office use only) 

Setting/Nursery Applied to:						Position Applied for:





Date: 
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